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YYACTKOBOU U3BUPATEJIbHOU KOMUCCUEN

LS

BbIEOP C NPUMEHEHUEM KOMINJIEKCOB OBPABOTKMH

o T U3BUPATEJIbHbIX BIONINETEHEN (KOUB)
A

NopcueT ronocos npoBOANTCA MO3TANHO NOCNe OKOHYaHNA rONOCOBaHUA B nocnegHU feHb ronocoBaHnA, YKa3aHHbI€ HNXe AENCTBNA He MOryT
nposoaAnNTbCA OAHOBPEMEHHO

HaHHble nogcyeTa ornallalTCcA npeacenartenem yqaCTKOBOVI V|36I/IpaTEJ'IbHOI7I KOMUCCUN N BHOCATCA B YBEJIMYEHHYIO d)opmy MPOTOKOJ1a B NPUCYyTCTBUN NNy,

Mpw opraHn3aunmn BugeoperncTpaumn (sugeodunkcalmm) B NOMeELLEHMN 1A FONIOCOBaHMA B 30HE BUAMMOCTU KaMep Buaeopernctpauum (sugeodpukcaunm)

(G ﬂ) I'"ACHO HaXOo4ALNXCA B MOMeLeHN ANnAd ronocoBaHnMA.
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Haxoantca KOUB, a Takke npoBoAATcA npoueaypbl, CBA3aHHbIE C paboTol yyacTKOBOW U3bnpaTtenbHOM KOMUCCUM MO NOACYETY FoNoCoB

MOTALUEHUE HENCMOJIb3OBAHHbIX U3BUPATEJIbHbIX BIOJIIETEHEN

MoacumTaTb N NOracMTb HEMCNONb30BaHHbIE GIONNETEHM, YUNCNIO NOralleHHbIX, B TOM YMC/ie UCMOPUYEHHbIX (BO3BpaLLEeHHbIX n3brpaTtenamn) 6ionneTeHer, ornacnTb N BHECTU B COOTBETCTBYIOLLYIO
yBenunueHHyto ¢opmy npoTokosa (cTpoka 6). lMpeaoctaByTb NMLam, NPUCYTCTBYIOLWNM NPY NOACYeTe rofIoCoB, BO3MOXKHOCTb BM3YaNlbHO 03HAaKOMUTBCSA C NOraleHHbIMK GronneTeHAMN
OrnacuTb YNCNO NONyYeHHbIX 3bMpaTenbHbIX GlonneTeHen N BHECTN YKazaHHOE YNCIIOo B YBeNNUYeHHYo GopMy NpoToKona (CTpoka 2)

PABOTA CO CIMTUCKOM U3BUPATEJIEN

MpoBecT Nogcuet, ornacuTb U BHECTN B YBeNIMUYEHHY0 GOpMy MPOTOKOMA 4Mcno nsbupatenein, BKNOYEHHbIX B CMNCOK M3bupaTenein Ha MOMEHT OKOHYaHMA FOJIoOCOBaHNA B MOCNEAHWUA AeHb
roflocoBaHuA (CTpoka 1), NPOBECTN NOACYET, OrNacuTb U BHECTU B YBeNIMUYEHHYIO GOpMYy NPOTOKONa AaHHble O uncne GloneTeHein, BbilaHHbIX M3bunpaTensam, NPorosioCoBaBLLIMM AOCPOYHO (ans
YUYaCTKOB, Ha KOTOPbIX MPOBOAMNOCH OCPOUYHOE FOfI0OCOBaHNE OTAENbHbIX FPynn n3bupatenein B OTAANEHHbIX WM TPYAHOAOCTYNHbIX MECTHOCTAX U T.N.) (cTpoka 3) (ecnn 4oCpoYHOe rofilocoBaHne
He NPOBOAWIIOCH, TO 3TO Uncno — 0), NPOBECTM NOACUET, OrNACUTb 1 BHECTU B YBENIMUYEHHYI0 GOPMY NPOTOKONA YMCNO GlonineTeHewn, BblAaHHbIX YH4aCTKOBOW M3bupaTenbHOM Komuccuein nsbnpatenam
B MOMELLEeHNN Ansi TOI0COBaHUA BO BCE AHM roflocoBaHmA (cTpokKa 4), n uncno 6onneTeHeln, BblaaHHbIX n3bnpaTensam, NporosocoBaBLINM BHE MOMELLEHUA ANA rofIoCOBaHNA BO BCE AHWU FO/IOCOBAHNA
(cTpoka 5). MpegocTaBnTb NMUAM, NTPUCYTCTBYIOLMM NPU NOACUYETE rON0COB, BO3MOXKHOCTb 03HAKOMUTLCA CO CNUCKOM U3bunpatenei

PABOTA C PE3EPBHbIM CTALUMOHAPHbLIM AWMKOM 1A rOJIOCOBAHUA

Ecnun B TeueHme aHA ronocoBaHnA B pe3ynbraTe BO3HUKLIEN HEWTAaTHOM CMTyaL M NCNOJb30BasCA CTalUMOHAPHbIN ALK AA rOI0OCOBAHMA, NPOBEPUTb HEMNOBPEXAEHHOCTb rneyaTten (NNomb) Ha HeM,
OTKpPbITb €ro, NPONHGOPMMPOBaTb NNL, MPUCYTCTBYIOLWMX B MOMELLEHUM ANa ronocoBaHns, o BBoae B KOUbB bionneTteHei, KoTopblie 6bisiv onyLeHbl B pe3epPBHbIN CTalMOHaPHbIN ALK ANA
rosoCcoBaHNA BO BpemMA BOCCTaHOBNEHUA paboTocnocobHoctn KOUB, pasmectnTb ansa 063opa 1abnnuky (4omkHa HaXoanTbCA B 30HE BUAMMOCTN Kamep Buaeopernctpaunm (sngeodpukcaymn), ecnm
OHa ucnonb3yeTca) ¢ TekcTom «peT paboTa no BBOAY U3bupaTenbHbIX 6lonneTeHen N3 pe3epBHOro CTalUMOHAPHOIO AWMKA ANA FOfI0COBaHUA B cCKaHupytowme yctponctea KOUB» n onyctntb B
pexnme «CTALLMOHAPHbI» Bce copepalumecs B pe3epBHOM CTaLMOHapHOM ALLMKE /1A ronocoBaHnA 6lonneteHn B ckaHupyowme yctponctea KOMB*, utobbl He Hapyllanacb TaliHa rofloCoBaHuA.
Ecnun nevatb (nnomba) Ha cTauMOHapPHOM ALMKE AN1A rOJIOCOBaHMNA NOBPEXAeHa, COCTaBUTb aKT, YKa3aTb NPUYNHY NOBPEXAEHUA N N3N0XKNTb BbIBOADI

Mocne ocywecTBNeHNA yKa3aHHbIX AeNCTBUIA NMOO eCciin B TeYeHne NOC/IeAHEro AHA roflIoCOBaHMA Pe3epBHbIN CTaLMOHAPHbIN AWMK He ncnonb3osancs, nepesect KOUb B pexxum ronocoBaHums
«MEPEHOCHOW»

OPrAHU3ALMA PABOTbl KOUB B PEXXUME FOJTIOCOBAHUSA «MEPEHOCHOW»

Nocne nepesoaa KOMB B pexum «MNEPEHOCHOW» pasmectutb Ansa o63opa Tabnnyuky (AomkHa HaxoAUTbCA B 30HE BUAMMOCTIN Kamep BuaeoperncTpaunm (Buaeodukcaumnm), ecnm oHa ncnonb3yeTcs)
¢ Tekctom «lpoBoanTca npoueaypa seoga B KOUb 6ionneteHen nsbupatenen, nporosiocoBaBLUMX BHE MOMELLEHUA 4N1A FONI0COBAHUAY»

NMoouepenHO ANA KaXkaoro NepeHOCHOro AWMKa A rofIoCoOBaHNA MPOBEPUTb HEMOBPEXAEHHOCTb nevaTten (n1omb), ornacuTb N3 akTa KONMUYECTBO blonneTeHen, BbigaHHbIX N3bupaTtenam, a Takke
KONMUYECTBO 3asABJIEHNIN C OTMEeTKaMn n3bmnpartenen, BCKpbITb, 3aTeM NogcuntaTtb OronnetTeHn, otaenas 6ionneteHn HeycTaHOBNEHHOM GOpMbI** B cnyyae nx o6Hapy»<eHUA, ornacnTb pesynbraTbl|
nogcyeTa***, OrnacnTb U3 aKTOB KONMYECTBO GlonneTeHen, BbiAaHHbIX 3bupaTenam, a Takke KONMUYeCcTBO 3aABIeHNI C OTMETKamun n3bunpartenein, NporosioCoBaBLUMX BHE MOMELLEHUA A
roNo0CoOBaHMA COOTBETCTBEHHO B MEPBbIN 1N BTOPOW AeHb rofiocoBaHuA. Ecnu nevatb (nnomba) noBpexaeHa, yyactkoBasa n3bnpartenbHas KOMUCCUA COCTABAET akT O BbIIBIEHHOM NOBPEXKAEHUN, B
KOTOPOM YKa3blBaeT NPUUNHY NOBPEXAEHNA N n3naraet CBOW BbIBOAbI

OrnacuTtb cymMmapHoOe Konnyectso bronneTteHen 3a Tpu AHA roNoCcoBaHNA, KOTopble Obinv n3BneyeHbl N3 NePeHOCHbIX ALNKOB AJ1A FON0COBaHNA, U BHECTU YKa3aHHOE YMCIO B YBENTMUYEHHYO GopMy
npoToKona (cTpoka 7)

Beectn B KOUB Bce blonneteHn ycTaHOBNEHHOW GOpPMbI, N3BNIEUYEHHbIE N3 MEPEHOCHbIX ALMKOB ANA rOfI0OCOBAHUA*, KOTOPbIE NCMOJb30BaINCL B NOCTEAHNI A€Hb FOI0OCOBAHUA
Nepesectn KOUB B pexum «MNOABEOEHUE NTOTOB»

OPTAHU3AUUA PABOTbl KOUB B PEXXUME «NOABEAEHUE NTOTOB»

PacneuaTaTb cBeeHMA O pe3ynbTaTtax FoloCOBaHMA, KOTOpble aBToMaThyeckun ornawaiotcss KOUBb uepes BCTPOEHHbI FpOMKOroBopuTtenb (AnHamunk). BHecT cBeaeHnA o pesynbTaTax rofiloCoOBaHNA B
COOTBETCTBYIOLLYIO YBENTMUYEHHYIO POpPMY NPOTOKOSa 06 nTorax ronocoBaHma (ctpoku 8, 9, 1 0, 13 u nocnepyowme CTPOKM)

OcywecTtBnTtb BBoA B KOMB uncnoBbix 3HAaUYE€HMI faHHbIX N3 COOTBETCTBYIOLMX CTPOK YBEIMUYEHHOW POpMbl MPOTOKONa 06 NTOrax rojloCoBaHUA COrNacHO 3anpocam Ha MHopmaunmoHHOM Tabno
(CeHCOPHOM 3KpaHe) rMaBHOro CKaHMpPYHOLEro YCTPONCTBA, KOTOpble He MOoryT 6biTb noacumntaHbl KOMBb aBTomaTtnuecku (ctpokn 1, 2, 3, 4, 5, 6)****

[Mocne cocTtaBneHnA NPoToKona 06 NTorax roloCOBaHNA C BbINOMIHEHHbIMU KOHTPOJIbHBIMU 1 MHBIMW COOTHOLLEHMAMM PacneyaTaTb YKa3aHHbIA NPOTOKON U CPaBHUTb €ro AaHHble C AaHHbIMMU,
coaepXalMmMmnca B paHee Nojlyd4eHHOW pacrnedaTke CBeAeHUi O pe3ysibTaTax rojloCOBaHMA, B KOTOPOW TakKe COAePXXNTCA MHGOPMaLMA O KOHTPOJIbHbIX AaHHbIX O XOA4E FOJI0OCOBaHNA MO KaXaoMmy 13
AHE ronocoBaHmnA (Bcero NPUHATO GlonneTeHelr, B CTaMOHapHOM ALLUKE AN1A rofI0COBAHNSA, B NePeHOCHbIX ALUKax As roIoCoBaHuA).

B cnyuae HecoBnaeHUs AaHHbIX, COAEPXKaLLMXCA B pacneyaTkax, NpoBeCcT! pyYyHO NoACUYET FrofiocoB

UTOINOBOE 3ACEAAHUE

Moanucatb NpoToKon 06 NTorax ronocoBaHUA BCEMU NPUCYTCTBYIOLMMW YfleHaMW Y4aCcTKOBOM M3bupaTtenbHOM KOMMCCMX C MPaBOM peLLaoLLEero rofioca, 3aBepuTb NeyvaTbio y4acTKOBOW
n3bnpaTenbHOM KOMUCCUI, YKa3aTb AaTy N BpeMA NognncaHna*****
BbigaTb 3aBepeHHble Konnmn NPOToKona 06 nTorax roaocoBaHMA nnUam, NPUCYTCTBYIOWMM NPV NoacyeTe ronocos (no nx tpebosaHmio). CBefeHnA o Bbigaye KON BHECTU B peecTp

* NoBpexxaeHHble 6lonneTeHn, N3BeYEeHHbIE U3 pe3ePBHOrO CTAaLUMOHAPHOIO ALLMKA ANA FONOCOBaHWA, NEPEHOCHbIX ALMKOB ANIA FONOCOBaHWA, KOTOPblE UCNO/b30BaNUCh B A6Hb FOIOCOBAHWA BHE NOMELLEHWA ANA FONI0COBaHWA, B CKAHWPYIO-
LMe ycTpoicTBa He onyckatoTca. YUK peluaeT Bonpoc o AeNCTBUTENbHOCTU BCEX TaKMX OlonneTeHen n BNOCIeACTBMM COCTaBNAET BPYUYHYI0 NPOTOKON 06 MTOrax ronocoBaHuUsA, CyMMUPYA NONyYeHHbIE AaHHble 3TUX 6lonneTeHen C AaHHbIMU
NPOTOKONa 06 Torax rofI0CoBaHUA, NOly4eHHOro ¢ nomouybio KOUB

** BionneTeHn HeyCTaHOB/IEHHOM GOpPMbl YNAaKOBbIBAOTCA OTAE/IbHO U OneYaTblBaloTCA

*** Ecnn uncno 6ronneteHern yCTaHOBIEHHOWN GopMbl, 0OOHapPY>KeHHbIX B MEPEHOCHOM ALMKe, NPEeBbILLAET YN0 OlonneTeHen, BbiaaHHbIX N36MpaTenam, NpoBeCcTM NPOBEPKY NO CNUCKy nsbrpatenen, NMCbMEHHbIM 3aABneHMAM. B cnyuae nop-
TBEpPXXAEeHWA YKa3aHHOro ¢akTta Bce 6lonneTeHun, HaxoAMBLLMECA B JaHHOM NEPEHOCHOM AWwMKe, peleHnem YUK npusHatotca HepgenctemuTenbHbiMU. COCTaBUTb 06 3TOM aKT, OrnacuTb Yncio 6ionneteHen, NpU3HaHHbIX HeAeNCTBUTENIbHbIMM,
Ha IMLEBOW CTOpPOHeE blonneTeHen caenaTtb 3aNUCb O NPUYMHE X HEAENCTBUTENIbHOCTW, NPOCTaBUTb NOANUCKU ABYX UneHoB YUK ¢ npaBom pelualoLero rosioca, 3aBepuTb neyatblo YUK n onyctutb ykasaHHble 6ionneteHn B8 KOUb

¥*¥* Ecnu Ha nHPopmaLuMoOHHOM Tabno (ceHCOpHOM 3KpaHe) ckaHupytowero yctponctea KOUB otobpasntca nHbopmauma o HEBbINOTHEHUN KOHTPOSIbHBIX UM UHbIX (06LEeMaTeEMaTNYECKOTO 1 IOMMYECKUX) COOTHOLLIEHWUI JaHHbIX, pacneya-
TaTb Ha NnpuHTepe KOUB yka3zaHHoOe(-ble) HEBbINOIHEHHOE(-ble) KOHTPOJIbHbIE NN NHOE(-ble) COOTHOLEHUe(-A) AaHHbIX, NPOBEPUTb NPaBUIbHOCTb BBOAA YMCIOBbIX 3HAYEHWNI U3 COOTBETCTBYIOLNX CTPOK YBENTIMUEHHON GOpMbl NPOTOKONA
(KOUB-2010 He NpoBOAUT NPOBEPKY 0b6LEMAaTEMATMUYECKOIO U JIOrMUYECKUX COOTHOLWEHWI. MpoBepKy YKa3aHHbIX COOTHOLLIEHWUIA NPOBECTU CaMOCTOATENbHO). B cnyyae ecnv nocne npoBepku

KOHTPONbHOE(-ble) cooTHOWeHMe(-A) He BbINONHAETCA(-I0TCA) CHOBA, NPUHATL peLleHne 0 AONONHUTENIbHOM NoacyeTe No BCEM WK OTAENbHbIM CTPOKaM NPOTOKOa.

Ecnn Ha nHpopmaumoHHOM Tabno (ceHCOPHOM 3KpaHe) copepXMTca MHPopmauma, 0 ToM uTo (2 # 3 + 4 + 5 + 6), NpoBeCTN NPOBEPKY AaHHbIX, BHECEHHbIX HA KaXAbl NINCT cNUcKa n3bupaTtenen, CcyMMapHbIX AaHHbIX, BHECEHHbIX Ha NOCNe[HWIA
NVCT cnncka nsbupatenen, a Takke NPaBUNbHOCTb NOACYETa NoraweHHbIX 6ionneteHen. Ecnu B pesynbrate JONONHUTENBHOIO NoacyeTa KOHTPOJSIbHOE COOTHOLLEHWE He BbIMONHAETCA CHOBA, COCTaBUTb aKT, NpuiaraeMbii K NPOTOKONY,
n BeecT B KOUB nonyyeHHble UncnoBble 3HaUeHUA B CTPOKK NpoTokona (cTpoku 11 1 12). Ecnmn KOHTpONbHOE COOTHOLEHME BbINONHAETCA, TO B CTPpoKax 11 1 12 npoctaBuTb Undpy «0». 3HaueHna cTpok 11 u 12 BHECTU B yBeNIMUeHHyo opmy
npoToKona.

Ecnm He BbINONHEHO KOHTPONbHOE cooTHoweHue (7 + 8 =9 + 10) nnbo (10 = 13 + nocnegylowme CTPOKK), NPOBECTV PYYHOI NOACYET rONOCOB

**%¥* B clyyae NOCTYNJIEHWUA OT /UL, NPUCYTCTBOBABLUUX NPW NOACYETE roNI0COB, Xanob (3anaBneHunin), Kacalowmxca npoueaypbl NoOAcYeTa roflocoB, NPOBECTU COOTBETCTBYIOLLYIO MPOBEPKY U, ecn »anoba (3assneHue) 6yget npmsHaHa o6o-
CHOBaHHOW, NPUHATbL peLleHne 0 He3aMea/IMTeNIbHOM NPOoBeAeHUN HeNoCpeACTBEHHOIO (PyYHOro) nogcyeTta ronocos 6e3 ncnonb3oaHua KOWB. Mo ntoram py4Horo noacyeTa rofocoB COCTaBUTb NPOTOKOJ 06 UTOrax roflocoBaHuUsA C OTMET-
Kow «[MOBTOPHbIV» MO0 COCTaBUTb akT O COBMAfEHMM AaHHbIX, NOMYYEHHbIX B XOA€ PYYHOro NOACYETa rojlocoB, C NepBOHaYabHbIMM aHHbIMM

[Inakar U3roToBNeH 10 3aKa3y M30MparebHoi kKomuccun KpacHomapekoro kpas
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